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The Ursuline Preparatory School Ilford Ilford Mission Statement 

 

To live and learn in harmony, 

Caring for each other; 

Treating everybody as a sister and a brother; 

Reflecting Christ’s actions and His message too, 

By striving for excellence in all that we do   
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KEEPING SAFE:  STOP, THINK, BEFORE YOU CLICK! 

 

12 RULES FOR RESPONSIBLE ICT USE 

 

 

These rules will keep everyone safe and help us to be fair to others. 

 

 I will only use the school’s computers for schoolwork and homework 

 I will only delete my own files 

 I will not look at other people’s files without their permission 

 I will keep my login and password secret 

 I will not bring files into school without permission 

 I will ask permission from a member of staff before using the Internet and will 

not visit Internet sites I know to be banned by the school 

 I will only e-mail people I know, or my teacher has approved 

 The messages I send, or information I upload, will always be polite and 

sensible 

 I will not open an attachment, or download a file, unless I have permission or 

I know and trust the person who has sent it 

 I will not give my home address, phone number, send a photograph or video, 

or give any other personal information that could be used to identify me, my 

family or my friends, unless my teacher has given permission 

 I will never arrange to meet someone I have only ever previously met on the 

Internet or by email or in a chat room, unless my parent, guardian or teacher 

has given me permission and I take a responsible adult with me 

 If I see anything I am unhappy with or I receive a message I do not like, I will 

not respond to it but I will tell a teacher/responsible adult 
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PUPIL e-SAFETY AGREEMENT FORM 

 

KEEPING SAFE:  STOP, THINK, BEFORE YOU CLICK 

 

 

 

Pupil name: ________________________________________________________________ 

 

 

I have read the school ‘rules for responsible ICT use’.   My teacher has explained them 

to me. 

 

I understand these rules are there to help keep me safe, and my friends and family 

safe.   I agree to follow the rules. 

 

This means I will use the computers, Internet, e-mail, online communities, digital 

cameras, video recorders, and other ICT in a safe and responsible way.   I understand  

that the school can check my computer files and the Internet sites I visit, and that if 

they have concerns about my safety, that they may contact my parent/guardian. 

 

 

 

 

 

Pupil’s signature: ____________________________________________________________ 

 

 

Date:           ________________________________________________________________ 
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e-SAFETY AGREEMENT FORM:  PARENTS 

 

 

Parent/Guardian name: ______________________________________________________ 

 

 

Pupil name (s): _____________________________________________________________ 

 

 

As the parent or legal guardian of the above pupil(s), I grant permission for my 

daughter to have access to use the Internet, school e-mail and other ICT facilities at 

school. 

 

I know that my daughter has signed an e-safety agreement form and that they have a 

copy of the 12 ‘rules for responsible ICT use’. 

 

I accept that ultimately the school cannot be held responsible for the nature and 

content of the materials accessed through the Internet and mobile technologies, but I 

understand that the school will take every reasonable precaution to keep pupils safe 

and to prevent pupils from accessing inappropriate materials.   These steps include 

using an educationally filtered service, restricted access e-mail, employing appropriate 

teaching practice and teaching e-safety skills to pupils. 

 

I understand that the school can check my child’s computer files, and the Internet sites 

they visit, and that if they have concerns about their e-safety or e-behaviour that they 

will contact me. 

 

I will support the school by promoting safe use of the Internet and digital technology 

at home and will inform the school if I have any concerns over my child’s e-safety. 

 

 

  

Parent/guardian signature: ____________________________________________________ 

 

Date:           ________________________________________________________________ 

 

 

 

Use of digital images – photography and video 

I also agree to the school using photographs of my child or including them in video 

material, as described in the document ‘Use of digital images – photography and 

video’.   I have read and understood this document.   I understand that images will 

only be used to support learning activities or in publicity that reasonably promotes the 

work of the school, and for no other purpose. 

 

 

 

Parent/guardian signature: ____________________________________________________ 

 

Date:           ________________________________________________________________ 
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USE OF DIGITAL IMAGES – PHOTOGRAPHY AND VIDEO 

 

To comply with the Data Protection Act 1998, we need your permission before we 

can photograph or make recordings of your daughter/son. 

 

We follow the following rules for any external use of digital images: 

 

 If the pupil is named, we avoid using their photograph 

 If their photograph is used, we avoid naming the pupil 

Where showcasing examples of pupils work we only use their first names, rather than 

their full names. 

 

If showcasing digital video work to an external audience, we take care to ensure that 

pupils aren’t referred to by name on the video, and that pupils’ full names aren’t 

given in credits at the end of the film. 

 

Only images of pupils in suitable dress are used. 

 

Staff are not allowed to take photographs or videos on their personal equipment. 

 

Examples of how digital photography and video may be used include: 

 

 Your child being photographed (by the classroom teacher, teaching assistant or 

another child) as part of a learning activity;  e.g. photographing children at work 

and then sharing the pictures on the interactive whiteboard in the classroom 

allowing children to see their work and make improvements. 

 Your child’s image for presentation purposes around the school; e.g. in school wall 

displays and power point presentations to capture images around the school or in 

the local area as part of a project or lesson. 

 Your child’s image being used in a presentation about the school and its work in 

order to share its good practice and celebrate its achievements, which is shown to 

other parents, schools or educators;  e.g. within a CDROM/DVD or a document 

sharing good practice;  in our school prospectus or on our school website.   In rare 

events, your child could appear in the media if a newspaper photographer or 

television crew attend an event. 

 

Note:  If we, or you, actually wanted your child’s image linked to their name we 

would contact you separately for permission, e.g. if your child won a national 

competition and wanted to be named in local or government literature. 

 

Further information for parents on e-Safety can be found at: 

http://www.parentscentre.gov.uk/usingcomputersandtheinternet/linksbytopic/ 

 

Use of digital images – photography and video:  I also agree to the school using 

photographs of my child or including them in video material, as described in the 

document ‘Use of digital images – photography and video’.   I have read and 

understood this document.   I understand that images will only be used to support 

learning activities or in publicity that reasonably promotes the work of the school, and 

for no other purpose. 

 

 

Parent/guardian signature: ____________________________________________________ 

 

Date:           ________________________________________________________________ 

 

http://www.parentscentre.gov.uk/usingcomputersandtheinternet/linksbytopic/
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Ilford The Ursuline Preparatory School Ilford 

 

 

 

 

ICT Acceptable Use Agreement Form 

 

EMAIL / INTERNET / INTRANET / NETWORK USAGE POLICY 

 

 

 I will only use the school’s Email / Internet / Intranet for Professional purposes or 

for uses deemed ‘reasonable’ by the Head and Governing Body. 

 I will only use the approved, secure email system(s) for any school business 

 I will not browse, download or send material that could be considered offensive 

to colleagues 

 I will report any accidental access to inappropriate materials to the appropriate 

line manager 

 I will not download any software or resources from the Internet that can 

compromise the network, or is not adequately licensed 

 I will ensure all documents are saved, accessed and deleted in accordance with the 

school’s network security and confidentiality protocols 

 I will not use my own personal technological equipment at school without prior 

permission.   I will not connect a computer or laptop to the network / Internet 

that does not have up-to-date version of anti-virus software 

 I will not use personal digital cameras or camera phones for transferring images of 

pupils or colleagues without permission 

 I will ensure I am aware of digital safety-guarding issues so they are appropriately 

embedded in my classroom practice 

 I will not allow unauthorized individuals to access Email / Internet / Intranet 

 I understand that all Internet usage will be logged and this information could be 

made available to my manager on request 

 I agree and accept that any computer, laptop or IT equipment loaned to me by 

the school, is provided solely to support my professional responsibilities and 

business purposes.   I will notify the school of any “significant personal use” as 

defined by HM Revenue & Customs 

 I will only use school systems in accordance with the School Usage Policies 

 I understand that failure to comply with the Usage Policy could lead to disciplinary 

action 
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User Signature 

 

I agree to abide by the above Acceptable Usage Policy 

 

Signature:   _________________________________________________________________ 

 

 

Date:         _________________________________________________________________ 

 

Full Name: _________________________________________________________________ 

 

Job Title:    _________________________________________________________________ 

 

Authorised Signature (Head Teacher) 

 

Is this member of staff temporary?  __________ 

 

If yes, contract end date: _____________________________________________________ 

 

I approve this email account / connection to the Internet / Intranet 

 

Signature:   _________________________________________________________________ 

 

 

Date:         _________________________________________________________________ 

 

Full Name: _________________________________________________________ (printed) 

 

 

 

 


